
 
Somerset Hills Board of Education Agenda                June 10, 2020 Page  1  
__________________________________________________________________________________________ 

The Somerset Hills School District 
Regular Meeting Agenda - June 10, 2020 

Executive Session - 6:30 P.M. 
Public Input & Action - 7:30 P.M. 

Virtual Meeting 
 
 

I. Call to Order & Welcome 
Welcome to a meeting of the Board of Education of Somerset Hills. Please be advised that this and all                   
meetings of the Board are open to the public and media, consistent with the Open Public Meetings Act:                  
(Chapter 231 Laws of 1975), and that advance notice required therein has been provided. This is a                 
meeting of the Board of Education of Somerset Hills at which formal action may be taken. The public                  
will have an opportunity to be heard as shown on the Agenda. 
 
Due to the public health emergency in the State of New Jersey, as declared in Executive Order 103, the                   
Board will be suspending its normal meeting procedures this evening and conducting a virtual meeting.               
Directions for accessing the virtual public meeting were posted on the District website: www.shsd.org.  

 
II. Roll Call 
 
 
III. Executive Session 

WHEREAS the “Open Public Meetings Act:” (Chapter 231 Laws of 1975) authorizes a public body to                
exclude the public from that portion of a meeting at which specified topics are to be discussed under                  
circumstances where the public consideration of such topics will clearly endanger the public, or where               
the personal privacy or guaranteed rights of individuals whose activities or affairs are to be discussed                
would be clearly in danger of unwarranted invasions, and 
WHEREAS the matters about to be presented for discussion clearly meet the “circumstances” test of such                
Act: 
RESOLVED that the Board of Education of Somerset Hills now adjourns its public session to reconvene 
in Executive Session for the purpose of discussing the following: Personnel, Student Matters, Contracts, 
Negotiations and Litigation.  
And, be it further, 
RESOLVED that the discussion in Executive Session be disclosed when the Board’s consideration of the               
subject matter has been closed, or that such matter does not adversely affect the rights of prospective,                 
current, or past public officers, or personnel of the Board, unless such individuals have in writing                
requested the disclosures of such discussion at a public meeting and provided such a public disclosure                
will no longer clearly endanger the public interest.  
 

IV. Pledge of Allegiance 
 

V. Roll Call 
 
VI. Correspondence 
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VII. Suspend policy for public meetings 
Resolved, that the Somerset Hills Board of Education suspends its policies relating to in person board                
meetings and authorizes virtual board meetings to occur during this period of emergency due to the                
COVID 19 emergency as referenced in Executive Order 103 and pursuant to Bylaw 131. 
 

VIII. Report of the Superintendent 
1. Recognition of the Somerset Hills School District Student Representatives: 

BHS: Heilin Cordero-Pujols 
BMS: Marley Beers, Ella Damratoski, John Tober, Victoria DeVito, Angus McDonald 

 
2. Governor's Educator of the Year Teacher Recognition Program: 

WHEREAS, the Somerset Hills School District subcommittee selected LuAnn Falletta,          
Teacher of Mathematics Bernards High School, Nicole Marashlian, Teacher of Science           
Bernardsville Middle School, and Sophia Seelig, Teacher of Elementary Bedwell          
Elementary School for recommendation to the Governor's Educator of the Year Program            
for the 2019 – 2020 school year, and 

  
WHEREAS, LuAnn Falletta, Nicole Marashlian and Sophia Seelig have demonstrated          
their ability to inspire students of all backgrounds and abilities to learn, and  

 
WHEREAS, LuAnn Falletta, Nicole Marashlian and Sophia Seelig have the respect and            
admiration of students, parents, administrators, and colleagues, and 

 
WHEREAS, LuAnn Falletta, Nicole Marashlian and Sophia Seelig are exceptionally          
dedicated, knowledgeable and skilled professionals, 

  
NOW, THEREFORE, BE IT RESOLVED that the Board of Education and           
Administration confirm the selection of LuAnn Falletta, Nicole Marashlian and Sophia           
Seelig for the Governor's Educator of the Year Program for the 2019 – 2020 school year,                
and 

  
BE IT FURTHER RESOLVED that the Board of Education and the Administration            
commend LuAnn Falletta, Nicole Marashlian and Sophia Seelig for their outstanding           
qualities and the high caliber of the services they provide and, 

  
BE IT FURTHER RESOLVED that the Board of Education and Administration           
enthusiastically approve and support the selection of LuAnn Falletta, Nicole Marashlian           
and Sophia Seelig for the Governor's Educator of the Year Program.  
 

3. Governor's Educator of the Year Educational Service Provider Recognition Program: 
WHEREAS, the Somerset Hills School District subcommittee selected Dianne Schaefer,          
Special Education Paraprofessional, Bedwell Elementary, for recommendation to the         
Governor's Educator of the Year Educational Service Provider Recognition Program for           
the 2019 – 2020 school year, and 

  
WHEREAS, Dianne Schaefer has demonstrated the ability to inspire students of all            
backgrounds and abilities to learn, and 
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WHEREAS, Dianne Schaefer has the respect and admiration of students, parents,           
administrators, and colleagues, and 

  
WHEREAS, Dianne Schaefer is an exceptionally dedicated, knowledgeable and skilled          
teacher assistant, 

  
NOW, THEREFORE, BE IT RESOLVED that the Board of Education and           
Administration confirm the selection of Dianne Schaefer for the Governor's Educator of            
the Year Educational Service Provider Recognition Program for the 2019 – 2020 school             
year, and 

  
BE IT FURTHER RESOLVED that the Board of Education and the Administration            
commend Dianne Schaefer for her outstanding qualities and the high caliber of service she              
provides, and 

  
BE IT FURTHER RESOLVED that the Board of Education and Administration           
enthusiastically approve and support the selection of Dianne Schaefer for the Governor's            
Educator of the Year Educational Service Provider Recognition Program.  
 

4. Staff Retirees 
WHEREAS, Susan Horowitz has been employed from September 1, 1995 through June            
30, 2020 as a Teacher; and 

  
WHEREAS, Susan Horowitz exemplified expertise, commitment, and professionalism in         
her duties; and 

  
WHEREAS, Susan Horowitz previously provided notice to the Somerset Hills School           
District of her intention to retire from employment effective July 1, 2020,  

  
NOW THEREFORE BE IT RESOLVED, the Somerset Hills School District and Board of             
Education recognize Susan Horowitz’s retirement effective July 1, 2020, and extend to her             
congratulations and best wishes for a happy, healthy, and enjoyable retirement. 
 

5. Staff Retirees 
WHEREAS, Cheryl Vassil has been employed from September 1, 2003 through June 30,             
2020 as a Teacher; and 

  
WHEREAS, Cheryl Vassil exemplified expertise, commitment, and professionalism in her          
duties; and 

  
WHEREAS, Cheryl Vassil previously provided notice to the Somerset Hills School           
District of her intention to retire from employment effective July 1, 2020, 

  
NOW THEREFORE BE IT RESOLVED, the Somerset Hills School District and Board of             
Education recognize Cheryl Vassil’s retirement effective July 1, 2020, and extend to her             
congratulations and best wishes for a happy, healthy, and enjoyable retirement. 
 

6. Staff Retirees 
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WHEREAS, Lisa Weber-Hummel has been employed from September 1, 1992 through           
June 30, 2020 as a Speech Language Specialist; and 

  
WHEREAS, Lisa Weber-Hummel exemplified expertise, commitment, and       
professionalism in her duties; and 

  
WHEREAS, Lisa Weber-Hummel previously provided notice to the Somerset Hills          
School District of her intention to retire from employment effective July 1, 2020,  

  
NOW THEREFORE BE IT RESOLVED, the Somerset Hills School District and Board of             
Education recognize Lisa Weber-Hummel’s retirement effective July 1, 2020, and extend           
to her congratulations and best wishes for a happy, healthy, and enjoyable retirement. 
 

7. Staff Retirees 
WHEREAS, Thomas DiMarco has been employed from December 1, 1984 through June            
30, 2020 as a Teacher; and 

  
WHEREAS, Thomas DiMarco exemplified expertise, commitment, and professionalism        
in his duties; and 

  
WHEREAS, Thomas DiMarco previously provided notice to the Somerset Hills School           
District of his intention to retire from employment effective July 1, 2020, 

  
NOW THEREFORE BE IT RESOLVED, the Somerset Hills School District and Board of             
Education recognize Thomas DiMarco’s retirement effective July 1, 2020, and extend to            
him congratulations and best wishes for a happy, healthy, and enjoyable retirement. 

 
8. Staff Retirees 

WHEREAS, Teresa Vaught has been employed from July 1, 2011 through March 31,             
2020 as a Supervisor of Student Services; and 

  
WHEREAS, Teresa Vaught exemplified expertise, commitment, and professionalism in         
her duties; and 

  
WHEREAS, Teresa Vaught previously provided notice to the Somerset Hills School           
District of her intention to retire from employment effective April 1, 2020, 

  
NOW THEREFORE BE IT RESOLVED, the Somerset Hills School District and Board of             
Education recognize Teresa Vaught’s retirement effective April 1, 2020, and extend to her             
congratulations and best wishes for a happy, healthy, and enjoyable retirement. 

 
9. Staff Retirees 

WHEREAS, Mark Prunty has been employed from September 1, 2000 through October            
31, 2019 as a Manager of Technology; and 

  
WHEREAS, Mark Prunty exemplified expertise, commitment, and professionalism in his          
duties; and 
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WHEREAS, Mark Prunty previously provided notice to the Somerset Hills School District            
of his intention to retire from employment effective November 1, 2019, 

  
NOW THEREFORE BE IT RESOLVED, the Somerset Hills School District and Board of             
Education recognize Mark Prunty’s retirement effective November 1, 2019, and extend to            
him congratulations and best wishes for a happy, healthy, and enjoyable retirement. 

 
VIX. Public Questions & Comments for Actionable Agenda Items 

We very much welcome input from the public. Public comments are welcome at this time on any agenda                  
item. Towards the end of the meeting there is a second public forum on any topic.  Please state your                  
name and address. Comments are limited to three minutes, but an individual may speak a second time                 
after all others who wish to speak on the topic have been heard. Please understand that our public forums                   
are not structured as question and answer sessions, but are offered as opportunities to share your thoughts                 
with the Board. In instances where the Board feels that there is a misunderstanding or inaccuracy, the                 
Board President or Superintendent may address the comment. In accordance with New Jersey Statute, the               
Board will not discuss matters regarding specific personnel. Public Questions and Comments will be              
limited to 30 minutes.  Thank you for your input. 

 
X. Approval of Minutes*  

1. Approval of Minutes 
Resolved, that the Somerset Hills Board of Education approve the Public Input & Action and               
Executive meeting minutes for May 12, 2020. 

 
 
XI. FINANCE  

Committee Report & Discussion: 
Action Items:  

1. Board Secretary & Treasurer Reports & Board Certification* 
WHEREAS, the Board Secretary has received the  Reports of the Secretary and Treasurer for the 
month of May 2020 showing the following balances: 

FUND Board Secretary  
Cash Balance (1) 

Treasurer Cash 
Balance (2) 

(10) General Fund $5,909,108.49 $5,909,108.49 
(20) Special Revenue Fund $78,841.37 $78,841.37 
(30) Capital Projects Fund $371,191.25 $371,191.25 
(40)Debt Service Fund $129,037.79 $129,037.79 
Total Government Funds $6,488,178.90 $6,488,178.90 

                                                        (1) From Secretary’s Report    (2) From Treasurer’s Report 
WHEREAS in compliance with N.J.A.C.6A: 23-2.1(c)3 the secretary has certified that, as of the              
date of the report(s), no budgetary line item account has encumbrances and expenditures which in               
total exceed the amount appropriated by the district board of education, now, therefore, be it 
RESOLVED, the Board of Education accepts the above referenced report and certifications and             
orders that they be attached to and made part of the record of this meeting, and be it 
FURTHER RESOLVED, in compliance with N.J.A.C.6A: 23-3.11(c) 4, the Board of Education            
certifies that, after review of the secretary’s monthly financial reports (appropriation section) and             
upon consultation with the appropriate district officials, to the best of its knowledge, no major               
account or fund has been overexpended in violation of N.J.A.C.6A: 23-2.11(b), and that sufficient              
funds are available to meet the district’s financial obligations for the remainder of the year. 
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2. Approve 2019-2020 Budget Transfers* 
Resolved that the Somerset Hills Board of Education approves the attached list of budget transfers               
for May 2020. 

 
3. Payment of Bills*  
WHEREAS, the Board Secretary has presented attached MAY check registers with the            
recommendation that the checks be paid, and Now, therefore, be it Resolved, that the following               
bills be paid and an itemized list be filed with the minutes of this meeting:  

FUND  
(10) General Fund $3,097,585.79 
(20) Special Revenue Fund -- 
(30) Capital Projects Fund -- 
(40) Debt Service Fund -- 
(60) Cafeteria Fund $8,718.77 
(90) Agency Fund $1,098,484.57 
TOTAL $4,204,789.13 

  
4. Payment of Bills*  
WHEREAS, the Board Secretary has presented attached JUNE check registers with the            
recommendation that the checks be paid, and Now, therefore, be it Resolved, that the following               
bills be paid and an itemized list be filed with the minutes of this meeting:  

FUND  
(10) General Fund $493,979.95 
(20) Special Revenue Fund $18,107.09 
(30) Capital Projects Fund -- 
(40) Debt Service Fund -- 
(60) Cafeteria Fund -- 
(90) Agency Fund -- 
TOTAL $512,087.04 

 
5.        Approve Alyssa’s Law Grant for 2019-2020* 
Resolved, that the Somerset Hills Board of Education authorizes application and approves funds 
for the 2019-2020 school year for the Alyssa’s Law Grant Allocation as follows: 

Somerset Hills: $114,351 
 
6.        Approve CARES Grant for 2019-2020* 
Resolved, that the Somerset Hills Board of Education authorizes application and approves funds 
for the 2019-2020 school year for the CARES Federal Grant Allocation as follows: 

Grant Somerset Hills 
(Public) 

Far Hills 
(Nonpublic) 

St. Elizabeth’s 
(Nonpublic) 

Total 

CARES $42,424 $6,046 $3,336 $51,806 
 
7. Approve 2020-2021 ESSA Grant* 
Resolved, that the Somerset Hills Board of Education authorizes application and approves funds 
for the 2020-2021 school year for the ESSA-ESEA Federal Grant Allocation for as follows:  
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Grant Somerset Hills 
(Public) 

Far Hills (Nonpublic) St. Elizabeth’s 
(Nonpublic) 

Total 

Title I, Part A $64,778 $0 $0 $64,778 
Title II, Part A $22,936 $3,269 $1,804 $28,009 
Title III $16,590 $0 $0 $16,590 
Title III i $7,258 $376 $125 $7,759 
Title IV $8,189 $1,167 $644 $10,000 

 
8.        Approve IDEA Grant for 2020-2021* 
Resolved, that the Somerset Hills Board of Education authorizes application and approves funds 
for the 2020-2021 school year for the IDEA Federal Grant Allocation as follows: 

IDEA Basic Public: $406,464 
IDEA Basic Non Public: $  42,668 
IDEA Preschool Public: $  17,168 
TOTAL $466,300 

 
9.        Approve School Lunch Prices 
Resolved, that the Somerset Hills Board of Education approve the 2020-2021 school lunch prices: 
School Current Price Recommended 2020-21 Price 
Bedwell $2.95 $3.25 
Middle $3.05 $3.35 
 
10.     Approve School Lunch Prices* 
Resolved, that the Somerset Hills Board of Education approve the 2020-2021 school lunch price              
for Bernards High School: 
School Current Price Recommended 2020-21 Price 
High School $3.20 $3.50 
 
11.        Approve Tuition Rates 
Resolved, that the Somerset Hills Board of Education approve the 2020-2021 tuition rates: 
Kindergarten $15,612.00 
Bedwell $16,426.00 
Middle School $17,481.00 
 
12.        Approve Tuition Rates* 
Resolved, that the Somerset Hills Board of Education approve the 2020-2021 tuition rates: 
High School $18, 500 

 
13.         Approve CARES Amendment to Plan Connect 403b/457b Plan* 
Resolved, that the Somerset Hills Board of Education approve the update to the district’s Tax               
Sheltered Annuities terms and conditions with Plan Connect, thereby incorporating the           
flexibilities as enacted by the Coronavirus Aid, Relief and Economic Security (CARES) Act. 
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14.         Approve CARES Amendment to Ameriflex Flexible Spending and Dependent Care* 
Resolved, that the Somerset Hills Board of Education approve the update to the district’s plan               
with Ameriflex for Flexible Spending and Dependent Care Account terms and conditions, thereby             
incorporating the flexibilities as enacted by the Coronavirus Aid, Relief and Economic Security             
(CARES) Act. The carryover amount for the Flexible Spending Account is increased to $550 for               
the year ending December 31, 2020 and in subsequent years. 

. 
15. Approve Transfers to Capital Reserve 
Resolved, that the Somerset Hills Board of Education, approve transfers to Capital Reserve 
WHEREAS, NJSA 18A:21-2, NJSA 18A:7G-31, and NJSA 18A:7F-41 permit a 
Board of Education to establish and/or deposit into certain reserve accounts at year end, 
And 
WHEREAS, the aforementioned statutes authorize procedures, under the authority of 
the Commissioner of Education, which permit a board of education to transfer 
unanticipated excess current revenue or unexpended appropriations into reserve 
accounts during the month of June by board resolution,  
And 
WHEREAS, the Somerset Hills Board of Education wishes to transfer an 
amount not to exceed $400,000 unanticipated excess current year revenue or 
unexpended appropriations from the general fund into a Capital Reserve account at year 
end, and 
WHEREAS, the Somerset Hills Board of Education has determined that a total amount 
not to exceed $400,000 is available for such purpose of such transfers; 
NOW THEREFORE BE IT RESOLVED by the Somerset Hills Board of Education that it 
hereby authorizes the district’s School Business Administrator to make this transfer 
consistent with all applicable laws and regulations. 
 
16.         Appointment of Professional Service Providers*  

 Resolved, that the Somerset Hills Board of Education approves the following appointments: 
WHEREAS, there exists a need for auditing services, architectural services, legal services, and, 
WHEREAS, the Local Public Contracts Law N.J.S.A. 40A:11-1 et. seq. Requires that the             
resolution authorizing the award for “Professional Services” without competitive bids must be            
publicly advertised, 
WHEREAS, NJAC 6A:23A-5.2 provides that a school district must establish a maximum dollar             
limit prior to budget preparation for professional services fees, and; 
WHEREAS, Somerset Hills Board of Education has established the following maximum dollar            
limits as required: 

Provider Service Est. Amount Not to Exceed 

Adams  Gutierrez & Lattiboudere Legal $95,000 ($170/hr-attny; $95/hr   
paralegal) 

Gebhardt & Keifer Legal $5,000 ($200/hr) 
Suplee, Clooney & Co. Auditor $21,000 
Parette, Somjen Architects LLC Architect $25,000 ($165/hr) 
Pediatric Workshop Physical Therapy $45,000 
P.G. Chambers Occupational Therapy $6,500 
Cambridge Behavioral Health ABA Training $50,000 
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These appointments are made without competitive bidding as “Professional Services” under the            
provisions of N.J.S.A. 40:11-1 et. seq. Because such services are recognized professions licensed             
and regulated by law not allowing for competitive bids. 
BE IT FURTHER RESOLVED, that a brief notice of this action shall be printed once in the                 
Bernardsville News as required by law, within ten (10) days of its passage, stating its nature,                
duration, service and amount, and that the resolution and contract are on file in the Business                
Office.  
 
17.  Extraordinary Unspecifiable Services (EUS) Professional Services Contract Awards* 
Whereas the Somerset Hills Board of Education is in need of Extraordinary Unspecifiable             
Services exempt from competitive bids and awarded through the RFP process including technical             
criteria, management criteria, and cost criteria. And after determining that the following            
professionals best meet the needs of the Somerset Hills School District; Now Therefore be it               
Resolved, that the Board Secretary is authorized to execute contracts for the following EUS              
professional services for the 2020-2021 school year: 
Provider Service Est. Amount Not to 

Exceed 
Phoenix Financial Advisors, Inc. Financial Advisory Services $3,000 

Brown & Brown Benefit Advisors, Inc. Broker of Record  $11,000 
CBIZ (includes fees to Utica, Travelers, 
Hanover, NJSIG, & Bollinger) 

Broker of Record $50,000 

BE IT FURTHER RESOLVED, that a brief notice of this action shall be printed once in the                 
Bernardsville News as required by law, within ten (10) days of its passage, stating its nature,                
duration, service and amount, and that the resolution and contract are on file in the Business                
Office. 
 
18. Approve Additional Contract Awards* 
Resolved, that the Somerset Hills Board of Education approve the 2020-2021 contracts: 

Provider Service Est. Amount Not to Exceed 

Wilentz Goldman & Spitzer, P.A. Bond Counsel $10,000 
Rullo & Juillet Associates, Inc. Right to Know Consultant $6,600 

 
19.    Approve Insurance Renewals*  

 Resolved, that the Somerset Hills Board of Education approves the renewal of insurance policies              
for the 2020-2021 school year as follows: 

Coverage Type Carrier Amount 

Package Utica $109,709.25 
Umbrella Utica $14,492.10 
Worker’s Compensation NJSIG $184,408.16 
School Board Legal Liability NJSIG $84,696.35 
Cyber Liability Traveler’s $9,100.02 
Bonds Hanover $1,973.70 
Student Accident Bollinger $56,956.90 
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TOTAL  $461,336.48 
 
20.         Appointment of Officers*  

 Resolved, that the Somerset Hills Board of Education appoints the following officers for the              
period of July 1, 2020 to June 30, 2021: 
Jinnee DeMarco Board Secretary, Custodian of Records, Health and Safety Officer, Public 

Agency Compliance Officer, School Safety Specialist 
Judy Favino Treasurer of School Monies 
Jamie Koransky 504 Officer, DCP&P Liaison, Homeless Liaison, Nursing Coordinator,        

Early Childhood Coordinator 
Doug Lucas Right-to-know and A.H.E.R.A. Representative, Integrated Pest 

Management Coordinator 
Coleen Butler Affirmative Action Officer, Title IX coordinator, ADA Officer 
Jaimie Walker Anti-Bullying Coordinator 

 
21. Approve Student Settlement Agreement 
Resolved, that the Somerset Hills Board of Education approves a settlement agreement for  
Student #2024276 for the 2020-2021 through the 2023-2024 school year. 
 
22. Approve Student Agreement 
Resolved, that the Somerset Hills Board of Education approves an agreement for  
Student #2024290 for ESY 2020. 
 
23. Approve Special Education School 
Resolved, that the Somerset Hill Board of Education approve the following school for the              
2020-2021 School Year and/or ESY: 
Student ID# Provider Location 
2030040  Newmark School Scotch Plains, NJ 

 
24. Approve Extended School Year Service Providers * 
Resolved, that the Somerset Hills Board of Education approve the following extended school  
year service providers for summer 2020 at their 2020-2021 per hour rate: 

 Provider Service Est. Amount Not to Exceed 

a Therapy Source Speech/Language Therapist $6300- $90/hr x 70 hrs 
b Therapy Source Occupational Therapist $5400- $90/hr x 60 hrs. 
c Pediatric Workshop Physical Therapy $3360- $112/hr x 30 hrs. 

 
 
XII. FACILITIES & OPERATIONS  

Committee Report & Discussion: 
Action Items: 

1. Approve Extended School Year*  
Resolved, that the Somerset Hills Board of Education approve the Extended School Year  
for June 22, 2020 to July 30, 2020. 
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2. Approve Safety and Security Manual, Crisis Intervention Procedures Manual and 
Emergency Response Management Plan* 

Resolved, that the Somerset Hills Board of Education approves the Safety and Security Manual, 
Crisis Intervention Procedures Manual and Emergency Response Management Plan, on file in the 
Superintendent’s office. 
 
3. Approve Updated Health Related School Closure Plan* 
Resolved, that the Somerset Hills Board of Education approve the updated Health-Related School 
Closure plan. 
 
4.         Approve dates for modified, in-person, outdoor BHS graduation ceremonies* 
 Resolved, that the Somerset Hills Board of Education approve dates for modified, in-person, 
outdoor BHS graduation ceremonies for the Class of 2020, scheduled for July 13 & 14 (Rain 
dates July 15 & 16). 
 

 
XIII. CURRICULUM 

A.  Committee Report & Discussion: 
B.  Action Items: 

1. Approve Summer Curriculum*  
Resolved that the Somerset Hills Board of Education approve the following teachers and days for 
the 2021 summer curriculum projects in order to improve documents to meet New Jersey 
Standards and course requirements. As per SHEA contract, 1 day is defined as 5 hours of work at 
$40/hour. BHS 

 Course Project Days Writer 
a 3-D Ceramics and Sculpture New elective 5 Crisman 
b Global Artisans New elective 5 Crisman 

c United States History 1 A 
Update to meet the LGBTQ and Diabilities 
requirements 1 Kaplan 

d United States History 1 AP 
Update to meet the LGBTQ and Diabilities 
requirements 1 Kaplan 

e United States History 1 H 
Update to meet the LGBTQ and Diabilities 
requirements 1 Kaplan 

f United States History 1 NL 
Update to meet the LGBTQ and Diabilities 
requirements 1 Kaplan 

g United States History 2 A 
Update to meet the LGBTQ and Diabilities 
requirements 1 Szostak 

h United States History 2 AP 
Update to meet the LGBTQ and Diabilities 
requirements 1 Szostak 

i United States History 2 H 
Update to meet the LGBTQ and Diabilities 
requirements 1 Szostak 

j United States History 2 NL 
Update to meet the LGBTQ and Diabilities 
requirements 1 Szostak 

k World History A Update to meet the LGBTQ and Diabilities 1 Pietroluongo 
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requirements 

l World History H 
Update to meet the LGBTQ and Diabilities 
requirements 1 Pietroluongo 

m World History NL 
Update to meet the LGBTQ and Diabilities 
requirements 1 Pietroluongo 

 
2. Approve Summer Curriculum 
Resolved that the Somerset Hills Board of Education approve the following teachers and days for 
the 2021 summer curriculum projects in order to improve documents to meet New Jersey 
Standards and course requirements. As per SHEA contract, 1 day is defined as 5 hours of work at 
$40/hour. BMS/BES 

 Course Project Days Writer 

a K Math 
Update curriculum to align with new Ready 
Mathematics curriculum 3 

Laurie Heppes, 
Phyllis DeStefano 

b 1st grade Math 
Update curriculum to align with new Ready 
Mathematics curriculum 3 

Debbie Rokosky, 
Patricia 
Maddaluna 

c 2nd grade Math 
Update curriculum to align with new Ready 
Mathematics curriculum 3 Sarah Falzarano 

d 3rd grade Math 
Update curriculum to align with new Ready 
Mathematics curriculum 3 

Jianna Grau, 
Lauren O'Day, 
Darcey Brooten 

e 4th grade Math 
Update curriculum to align with new Ready 
Mathematics curriculum 3 Truc-Lan Vu 

f 5th grade Math 
Update curriculum to align with new Ready 
Mathematics curriculum 3 Megan Froysland 

g 
3-D Ceramics and Sculpture 
BMS Revision to BMS elective 1.5 Chaffee 

h Advanced ESL English New course 10 FalkBMS/BES 
 
3.          Approve Paraprofessional Project  
Resolved, that the Somerset Hills Board of Education approve the Rutgers Paraprofessional 
Behavioral Support Coaching Project for the 2020-2021 school year. 

 
 

PERSONNEL AND POLICY 
 
XIV. PERSONNEL  

A. Committee Report and Discussion. 
 
1.       Approve Summer Work* 

 Resolved, that the Somerset Hills Board of Education approve the following summer work for 
staff members at their 2020-2021 per hour rate: BHS & District 
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 Name Position School Not to Exceed  Hourly Rate 

a Ellis, Amanda Counselor BHS 10 days $56.34 

b Resnick, Victoria Counselor BHS 10 days $47.82 

c Sosely, Anna Counselor BHS 10 days $70.87 

d Lizabeth Stolarz  Counselor BHS 10 days $53.57 

e Hayes, Kelly  Child Study Team District *4 days $44.43 

f Lavelle, Alexa Child Study Team BHS *4 days $47.53 

g Connor, Anne Nurse BHS 8 days $76.03 

h LaBruno, Wendi Child Study Team BHS *4 days $70.87 
* days in excess of 4 and up to 8 can be approved through the Superintendent 

 
2. Approve Summer Work 

 Resolved, that the Somerset Hills Board of Education approve the following summer work 
for staff members at their 2020-2021 per hour rate: BMS & BES 
 

 Name Position School Not to Exceed Hourly 
Rate 

a Craver, Marcy Counselor BMS 5 days $76.03 

b Habermas, Christopher Counselor BMS 5 days $59.05 

c Pike, Emily Counselor BES 5 days $76.03 

d Mongno, Megan Child Study Team BMS *4 days $60.68 

e Panik, Meredith Child Study Team BES *4 days $62.63 

f Gandhi, Latisha Child Study Team BMS *4 days $45.40 

g Ryan, Suzanne Nurse BMS 4 days $72.67 

h Worstell, Laura P/T Nurse BMS 4 days/ 5 hrs per day $41.32 

i Gomez, Melissa P/T Nurse BES 4 days/ 5 hrs per day $41.32 

j Pane, Patricia Nurse BES 4 days $52.94 
* days in excess of 4 and up to 8 can be approved through the Superintendent 
 
3. Approve Extended School Year Staff* 

 Resolved, that the Somerset Hills Board of Education approve the following extended school  
year staff for summer 2020 at their 2020-2021 per hour rate: District  

 

 Name Position Hourly Rate 
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a DeMarco, Monica R.R. 3.5  hrs/day $52.02 
b Engelmann, Amy STAR  3.5 hrs/day $44.77 
c Fabregas, Kelly R.R. 3.5  hrs/day $46.02 
d Nelson, Ryan STAR Science 1 hr/day $47.01 
e Cubicciotti, Julie BCBA up to 10 hrs/week $44.43 

f 
Apirian, Franca Speech/Language Therapist 4 

hrs/day; 2 days per week 
$46.02 

 
4. Approve Extended School Year Staff 

 Resolved, that the Somerset Hills Board of Education approve the following extended school  
year staff for summer 2020 at their 2020-2021 per hour rate: BMS/BES 

 

 Name Position Hourly Rate 

a Clark, Michele RR 3.5 hrs/day $41.68 
b d'Anunciacao, Jessica ACE - 3.5 hrs/day $49.12 
c LaBruno, Wendi PreK - Half day 3 hrs/day $70.86 
d Leo, Jenna PreK - Full day 3.5 hrs/day $45.40 
e Stypolkowski, Emily Grades 5-7  3.5 hrs/day $44.77 
f Ryan, Vanessa MD - Elem. 3.5 hrs/day $48.60 
g Newton, Samantha PreK - Full day - 3.5 hrs/day $41.34 
 
5. Approve Appointment Employee* 
Resolved, that the Somerset Hills Board of Education approve the appointment of the following 
employee for the 2020-2021 school year:  
 Name Position Rate / 

Salary 
a Anthony, James Residency Officer $50.00/Hr 
b Favino, Judy Treasurer of School Monies $7,000 
 
6.  Approve Stipend Positions* 

 Resolved, that the Somerset Hills Board of Education approve the appointment of the  
following stipend positions for the 2020-2021 school year: BHS and District 
 
 Name Position Stipend 
a Komsiri, Bhanca Board Mail Person $5,245 
b Gonzalez, Didier BHS Head/Lead Custodian $6,000 
 
7.  Approve Stipend Positions 

 Resolved, that the Somerset Hills Board of Education approve the appointment of the  
following stipend positions for the 2020-2021 school year: BMS & BES 
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 Name Position Stipend 
a Komsiri, Bhanca BMS Head/Lead Custodian $3,500 
b Singsongkham, Khambone BES Head/Lead Custodian $3,500 
 
8. Approve Substitutes* 
Resolved, that the Somerset Hills Board of Education approve the following 
substitutes for the 2020-2021 school year: 

 Last First Substitute Position Certification 
a Adler Edward Teacher / Paraprofessional   County Substitute Certificate 

b Ball Karen 
Teacher / Paraprofessional / 
Secretary   County Substitute Certificate 

c Beckerman SuJin Teacher / Paraprofessional   County Substitute Certificate 

d Brennan Rosemary 
Teacher / Paraprofessional / 
Transp. Bus Para   County Substitute Certificate 

e Brum Rick Teacher / Paraprofessional   Teaching Certificate (Standard) 

f Bosworth Sharon Teacher / Paraprofessional   Teaching Certificate (Standard) 

g Cannon Steve Teacher / Paraprofessional   Teaching Certificate (Standard) 

h Carle Nancy 
Teacher / Paraprofessional / 
Secretary   County Substitute Certificate 

i Carlisle Christopher Teacher / Paraprofessional   County Substitute Certificate 

j Clark Janice 
Teacher / Paraprofessional / 
Secretary   Teaching Certificate (Standard) 

k Clendenny Marilyn Teacher / Paraprofessional   Teaching Certificate (Standard) 

l Cohen Wade Teacher / Paraprofessional   Teaching Certificate (CE/CEAS) 

m Connell Noelle Teacher / Paraprofessional   County Substitute Certificate 

n D'Angola Deborah 
Teacher / Paraprofessional / 
Secretary   County Substitute Certificate 

o DiSabato Felicia 
Teacher / Paraprofessional / 
Transp. Bus Para   County Substitute Certificate 

p Feder Caryn Teacher / Paraprofessional   Teaching Certificate (Standard) 

q Fernando Maria Teacher / Paraprofessional   County Substitute Certificate 

r Ferrara Samantha Teacher / Paraprofessional   Teaching Certificate (Standard) 

s Furfaro Antonina Teacher / Paraprofessional   County Substitute Certificate 

t Gdula Edward Teacher / Paraprofessional   County Substitute Certificate 

u Glantz Lawrence Teacher / Paraprofessional   Teaching Certificate (Standard) 
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v Gonella Christine 
Teacher / Paraprofessional / 
Secretary   Teaching Certificate (Standard) 

w Graves Debra Teacher / Paraprofessional   Teaching Certificate (Standard) 

x Gulbis Daina 
Teacher / Paraprofessional / 
Secretary   Teaching Certificate (Standard) 

y Hoosein Sadique Teacher / Paraprofessional   Teaching Certificate (Standard) 

z Kalamarides Ruth Teacher / Paraprofessional   Teaching Certificate (CE/CEAS) 

aa Koskinen Birgitta Teacher / Paraprofessional   County Substitute Certificate 

bb Luciano Carlos 
Teacher / Paraprofessional / 
Secretary   County Substitute Certificate 

cc McGee Andrea Teacher / Paraprofessional   County Substitute Certificate 

dd McMahon Linda Teacher / Paraprofessional   Teaching Certificate (Standard) 

ee Milde Joe Teacher / Paraprofessional   Teaching Certificate (Standard) 

ff Mitchell Lynn Teacher / Paraprofessional   Teaching Certificate (Standard) 

gg Morales Gladys Teacher / Paraprofessional   County Substitute Certificate 

hh Ober Douglas Teacher / Paraprofessional   County Substitute Certificate 

ii Pagel Courtney Teacher / Paraprofessional   Teaching Certificate (Standard) 

jj Palma Joseph 
Teacher / Paraprofessional / 
Custodian / Maintenance   Teaching Certificate (CE/CEAS) 

kk Panetta Carolyn 
Teacher / Paraprofessional / 
Secretary   County Substitute Certificate 

ll Perry William Teacher / Paraprofessional   County Substitute Certificate 

mm Personick Carol Teacher / Paraprofessional   County Substitute Certificate 

nn Petty Joanne Teacher / Paraprofessional   County Substitute Certificate 

oo Poandl Diane 
Teacher / Paraprofessional / 
Secretary   County Substitute Certificate 

pp Smith Sandy 
Teacher / Paraprofessional / 
Secretary   County Substitute Certificate 

qq Soell Meghan Teacher / Paraprofessional   Teaching Certificate (CE/CEAS) 

rr Stefani LeeAnne Teacher / Paraprofessional   County Substitute Certificate 

ss Struble Alice 
Teacher / Paraprofessional / 
Secretary   Teaching Certificate (CE/CEAS) 

tt Tosti Frances Teacher / Paraprofessional   Teaching Certificate (Standard) 
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uu Turso Kenneth Teacher / Paraprofessional   Teaching Certificate (Standard) 

vv Wieczorek Renee Teacher / Paraprofessional   County Substitute Certificate 

ww Wrede Randi Teacher / Paraprofessional   County Substitute Certificate 

xx Zartler Paul Teacher / Paraprofessional   Teaching Certificate (CE/CEAS) 

yy Senior Jennifer Teacher / Paraprofessional   County Substitute Certificate 

zz Trabachino John Teacher / Paraprofessional   Teaching Certificate (Standard) 

aaa Lewis Margaret 
Teacher / Paraprofessional / 
Secretary   County Substitute Certificate 

bbb RegN Meg Teacher / Paraprofessional   Teaching Certificate (Standard) 

ccc Curcio Marisa Teacher / Paraprofessional   Teaching Certificate (CE/CEAS) 

ddd Olson Trish Teacher / Paraprofessional   County Substitute Certificate 

eee Ghodbane Rachida Teacher / Paraprofessional   County Substitute Certificate 

fff Klosk Gregory Teacher / Paraprofessional   County Substitute Certificate 

ggg Petitti Priscilla Teacher / Paraprofessional   Teaching Certificate (Standard) 

hhh Brower Laura Nurse RPN 

iii Gabriele Sharon Nurse RPN 

jjj Glen Patricia Nurse RPN 

kkk Malwitz Donna Nurse School Nurse 

lll Maurice Kathy Nurse RPN 

mmm Pistilli-Urena Jaclyn Nurse RPN 

nnn Cornier Gabriella Custodian N/A 

ooo Melendez Kelvin Custodian N/A 

ppp Phouthapadith Chone Custodian N/A 

qqq Stanford Richard Custodian N/A 

rrr Phengmany Soutsakhone Custodian N/A 

sss Dilts Tyler Maintenance N/A 

ttt Kneafsey Matthew Maintenance N/A 

uuu Luik Norman Technology N/A 

vvv Cooperstein Rhonda School Counselor School Counselor (Standard) 

www Paltan William Transportation / Bus Driver CDL 
 
9. Approve Nonresident Students (Staff)* 
Resolved, that the Somerset Hills Board of Education approve the following nonresident students  
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of staff members for the 2020-2021 school year: BHS 
a Grade 11 Morgan Noonan 
b Grade 11 Lauren Sands 

 
10. Approve Nonresident Students (Staff) 
Resolved, that the Somerset Hills Board of Education approve the following nonresident students  
of staff members for the 2020-2021 school year: BMS / BES 

a Grade 1 Jacob Simoneau 
b Grade 2 Hailey Smith 
c Grade 6 Rylee Simoneau 
d Grade 8 Evelyn Noonan 

 
11. Accept Resignation 
Resolved, that the Somerset Hills Board of Education accept the resignation of the following  
employee: 

 Name School Position Effective 
a Pelley, Lauren BMS Para-Spec Ed B Hrly 6/30/20 

 
12. Approve Appointment Certificated Staff 
Resolved, that the Somerset Hills Board of Education approve the appointment of the following 
certified staff for the 2020-2021 school year, subject to further investigation pursuant to law: 

 Name Scho
ol 

Position Replace Level Step Salary Effective 

a Gash, Adriane BMS Teacher / Library 
Media Specialist 

Dunay MA 9 $71,110 Pending 
Clearance 

b Andrews Wright, 
Rebecca 

BMS Teacher Fry MA 6 $66,885 Pending 
Clearance 

c Newton, Samantha BES Teacher Callahan BA 1-2 $60,075 Pending 
Clearance 

 
 
13. Approve the Attainment of the Superintendents’ Merit Goals* 
Resolved, that the Somerset Hills Board of Education, with the approval of the County 
Superintendent, approve the attainment of the Somerset Hills School District Superintendent's  
2019-2020 Merit Goals.   

1 To ensure that gifted and talented programming conforms to NJ Administrative Code requirements
with consistency and fidelity throughout grades K-12. 

2 To ensure the efficiency and efficacy of summer programming for primary ELL students through a
detailed analysis of data.  

3 To analyze BMS Sports from a cost-benefit standpoint in an effort to determine whether 
transportation is possible and identify opportunities to more fully align the program with BHS' 
philosophical approach.  
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XV. POLICY  
           Action Items: 

1. Second Reading* 
Resolved, that the Somerset Hills Board of Education approve the second reading of the following 
bylaw, policy & regulation:  

 Policy/Regulation # Title 
a P8210 School Year (Revised) 
b P8220 School Day (M) (Revised) 
c R8220 School Closings (Revised) 
d P8462 Reporting Potentially Missing or Abused Children (M) (Revised) 
e P7510 Use of School Facilities (Revised) 
f R7510 Use of School Facilities (Revised) 

 
 

 
XVI. COMMUNITY RELATIONS 
 
XVII. SUPPLEMENTARY MATTERS 
 
XVIII. PUBLIC QUESTIONS AND COMMENTS  
 
XVIX. ADJOURNMENT 
 
 
 
 
*Note: The areas of permitted voting for the Bedminster district representative of the Board of               
Education are: (a) Tuition to be charged the sending district by the receiving district and the bill lists or                   
contracts for the purchase, operation or maintenance of facilities, equipment and instructional materials             
to be used in the education of the pupils of the sending district; (b) New capital construction to be utilized       
by sending district pupils; (c) Appointment, transfer or removal of teaching staff members providing              
services to pupils of the sending district, including any teaching staff member who is a member of the                  
receiving district's central administrative staff; (d) Addition or deletion of curricular and extracurricular             
programs involving pupils of the sending district; (e) Any matter directly involving the sending district               
pupils or programs and services utilized by those pupils; (f) Approval of the annual receiving district                
budget; (g) Any collectively negotiated agreement involving employees who provide services utilized by             
sending district pupils; (h) Any individual employee contracts not covered by a collectively negotiated              
agreement, if those employees provide or oversee programs or services utilized by sending district pupils;               
and (i) Any matter concerning governance of the receiving district board of education including, but not                
limited to, the selection of the board president or vice-president, approval of board bylaws, and the                
employment of professionals or consultants such as attorneys, architects, engineers, or others who provide              
services to the receiving district board of education. 
(cf: P.L.1996, c.103, s.1) 
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XI. Finance  

25.          Approve Amendment to 2019-2020 ESSA Grant* 
Resolved, that the Somerset Hills Board of Education approves the amendment  
for the 2019-2020 school year for the ESSA-ESEA Federal Grant Allocation Title I funds as follows:  

Title I - Summer SOAR Math Tutoring salaries 6/22 - 8/15 

 Name Number of Hours Hourly Rate Total Amount 
Not To Exceed 

a Och, Laurie 56 $72.67 $4,070 
b O’Day, Lauren 56 $49.37 $2,765 
c Westfall, Sarah 56 $42.93 $2,404 

 

Title I - Summer SOAR ELA Tutoring salaries 6/22 - 8/15 

 Name Number of Hours Hourly Rate Total Amount 
Not To Exceed 

a Young, Meghan 56 $44.78 $2,508 
b Gutkin, Melissa 56 $49.12 $2,751 
c Boudreau, Derek 56 $52.03 $2,404 

 

Title I - Translator salary 6/22-8/15 

Name Number of Hours Hourly Rate Total Amount 
Not To Exceed 

Mirando, Stephan 20 $41.68 $834 
 

Title I - Supplies 6/22-8/15 Total Amount Not To Exceed 

Texts for students $2,300 
Digital Texts for students (Raz Kids Plus) $600 
Writing toolkits $690 

 
26. Approve Title I Salaries for 2019-2020 School Year* 

Resolved, that the Somerset Hills Board of Education approve the following 
Title I Salaries for the 2019-2020 school year, to be paid out of ESEA Title I funds: 

 Name Salary 
a Zaborowski, Donna $9,086.96 
b Smith, Lauren $5,378 
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27. Approve SOAR Teacher Payment* 

Resolved, that the Somerset Hills Board of Education approve the following 
SOAR teacher payments for the 2019-2020 school year, to be paid out of ESEA Title I funds: 

 Name Salary 
a Alvaro, Allison  $679.78 
b De Roberts, Theresa  $3,118.06 
c Engelmann, Amy  $588.14 
d Leavenworth, Patrice  $591.10 
e O'Day, Lauren $3,103.28 
f Sheehan, Carolyn $620.66 
g Young, Meghan  $1,403.68 

 
28. Approve Contract with Turn Key Technologies 
Resolved, that the Somerset Hills Board of Education, approve technology upgrades, including security             
improvements, as named in the 2019-20 budget, through PEPPM 528897-026 for an amount not to               
exceed $54,000.00 during the 19-20 school year. 
 

 
 
XIV. Personnel 
 

11. Accept Additional Resignation 
Resolved, that the Somerset Hills Board of Education accept the resignation of the following  
employee: 

 Name School Position Effective 
b Leo, Jenna BES Teacher 6/30/20 

 
14. Approve Summer ELL Staff* 
Resolved, that the Somerset Hills Board of Education approve the following summer 2020 ELL 
Support staff to be paid out of 2020-2021 ESEA Title III funds:  
 

 Name Position Effective Hourly Rate Total Amount Not 
To Exceed 

a Mirando, Stephan Summer Support 
Program 

6/22/20 - 8/15/20 $41.68/ Hr 
 

$3,000.96 

b Westfall, Sarah Summer Support 
Program 

6/22/20 - 8/15/20 $42.93/ Hr 
 

$3,090.96 
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15. Approve Internship 
Resolved, that the Somerset Hills Board of Education approve the following internship for the 
2020-2021 school year: 

 Intern School Subject Mentor Date 

a McGinn, Jessica BMS Administration Garofalo, Lisa June 11, 2020 - June 
30, 2021 

 
16. Rescind Reappointment Transportation Employees* 
Resolved, that the Somerset Hills Board of Education rescind the reappointment of the following 
transportation employees for the 2020-2021 school year: 
 Last Name First Name Job Title $ Hourly Rate 

a Baird Marilyn Transp Para 18.00/hr 

b Bradley Sandra Transp Para 20.47/hr 

c Clarke Ellen Transp Para 19.92/hr 
 



District Policy 

7510- USE OF SCHOOL FACILITIES  

Section: Property  

Date Created: February, 2008  

Date Edited: May, 2017 

 

The Board of Education believes the school facilities of this district should be made available for                
worthwhile community purposes provided that such use does not interfere with the educational             
and co-curricular programs of the school district. For the purpose of this policy, “school              
facilities” also includes school grounds. 
The Board will permit the use of school facilities when such permission has been requested               
through the district’s facilities’ scheduling software and has been approved by the            
Superintendent or Business Administrator. The following schedule of filing deadlines shall be            
adhered to for scheduling purposes:  
 

Application Deadline Period of use 

  

February 1 March 1 to August 31 

August 1 September 1 to February 28 

 
Every effort will be afforded to provide equal opportunity to each community program that              
requests usage within the application deadline. Requests received after application deadlines           
will be considered based on availability. 
 
The Board reserves the right to authorize or deny the use of its facilities through the                
Superintendent or a designee if in its judgment there is good reason to do so. Use of school                  
facilities will not be granted for any purpose that is prohibited by law. The Board also reserves                 
the right to withdraw permission after it has been granted in the event circumstances change               
requiring such school facilities or school grounds will be needed for a school district purpose,               
due to a school closing due to weather or other emergency, at its discretion for good reason, or                  
if the applicant fails to follow the regulations or procedures for the use of school facilities, or fails                  
to pay the required fees in full. 
Applicants interested in using the facilities of The Somerset Hills School District must adhere to               
the following conditions:  
1. All requests from an outside organization are to be made to the Principal's office at least                 
two weeks in advance of the requested date of use. Requests must be made through the                
district software. The Principal (or designee) shall determine if the use of facilities is              
appropriate, and if the areas for use are available for the requested dates. If the Principal                
deems that the use is appropriate and does not interfere with any school programs, he/she will                
forward the application to the Business Office. An application fee of $50 will be charged to cover                 
administrative cost. A security deposit of $200 will be required prior to the event’s occurrence.               



Any other fees as outlined at the end of this policy will be determined by the Business Office.                  
Usage fees must be paid in full before the event. A permit for the use of the school is not valid                     
until the Business Office has approved the request.  
2. The buildings will not be available during holidays, vacation periods, or whenever school              
is not in session, unless special arrangements have been made. 
3. A permit does not include the use of school equipment such as special lighting, public                
address system, band instruments, stage scenery, kitchen equipment, technology, etc. unless           
they are operated or supervised by school personnel approved by The Somerset Hills Board of               
Education. 
4. The applicant shall provide a certificate of insurance naming the Somerset Hills School              
District as additional named insured. The applicant must have an insurance policy with $1              
million of liability coverage for each occurrence and $2 million of liability coverage in the               
aggregate to protect the school district against claims of injury or property damage arising out of                
the applicant's use of the school facilities.  
5.              Each user shall inspect any facility or school grounds to be used prior to such use and 
shall notify a district representative of any existing safety or dangerous conditions.  In the event 
such conditions exist, the district may cancel or modify the user’s access to the school facility 
until such conditions are addressed. All premises are to be left in the condition found upon use. 
 
6. Written permission must be obtained from the school principal prior to decorating,             
installing scenery, moving furniture, or equipment alterations, etc. 
7. The applicant shall adhere to the Board’s policies and with all State and local fire, health,                 
safety and police regulations. The Bernardsville Fire Department must be contacted for a fire              
permit at least two weeks prior to the event. Smoking, alcoholic beverages, and illegal              
substances are prohibited on all school grounds. The applicant is responsible for proper             
chaperonage as required by the school district administration.  
8. The applicant shall assume responsibility for any loss or damage to school facilities or               
property, and will be charged for any loss or damage. The use of school equipment such as                 
special lighting, sound system, risers, etc., must be requested by the applicant, and if specified,               
must only be operated or supervised by school personnel approved by the Board of Education. 
9. Violation by a permit holder of any of the regulations governing the use of facilities may                 
be the cause of cancellation of all existing permits and the denial of any permits in the future.                  
The granting of a permit for the use of one part of the building or grounds confers no privileges                   
for the use of any facilities other than those stated in the permit. 
10. A school custodian is required to be on duty during the hours of use for any school                  
facility. Evening events must end by 11:00 p.m. when school is in session unless special               
arrangements have been made and fees established. 
 
11. The Board of Education may require the applicant to provide police protection, which, if               
required, shall be paid for by the applicant. 
  
12. Applicant will post an indemnity bond for performance of its obligation under these              
regulations if requested by the Board of Education. 



 
13. For events with over 100 participants, an additional custodian is required. For events              
with over 500 participants, additional custodians will be required as determined by School             
District administration. 
14. The school district shall provide a copy of Policy and Regulation 2431.4 – Prevention               
and Treatment of Sports-Related Concussions and Head Injuries to all youth sports team             
organizations that operate on school grounds or in school facilities. In accordance with the              
provisions of N.J.S.A. 18A:40-41.5, the school district shall not be liable for the injury or death of                 
a person due to the action or inaction of persons employed by, or under contract with, a youth                  
sports team organization that uses school facilities or operates on school grounds. if The youth               
sports team organization must provide the school district proof of an insurance policy in the               
amount of not less than $50,000 per person, per occurrence; insuring the youth sports team               
organization against liability for any bodily injury suffered by a person. The youth sports team               
organization must also provide a statement of compliance with the school district’s Policy and              
Regulation 2431.4 - Prevention and Treatment of Sports-Related Concussions and Head           
Injuries.  
 
The group in which an organization is placed shall determine priority for the use of school                
facilities. The Board of Education reserves the exclusive right to determine the eligibility of an               
organization and to assign a classification to such organization. The approval of the use of               
school facilities to any organization will not be considered as an endorsement or approval of the                
organization or of the purposes it represents. 
The classification, in descending order of preference, are as follows:  
A. School District Affiliated Organizations - These include the Home and School           
Associations, Booster Clubs, the Somerset Hills Education Foundation, etc., or any organization            
invited by the Board of Education, which are directly related to the overall school program.  
B. Local Government Agencies/Youth Sports Team Organizations and Non-Profit Youth         
Affiliated Organizations - These non-profit organizations' primary purpose is to serve the youth             
of the our communities, and include Boy Scouts, Girl Scouts, athletic leagues, various service              
organizations, and the recreation departments of Bernardsville, Far Hills and          
Peapack-Gladstone. These organizations should serve a representative number of pupils from           
the communities of The Somerset Hills School District.  
C. Other Non-Profit Organizations - These include civic organizations, community groups,          
and church groups, which serve the residents of The Somerset Hills School District. Must show               
proof of 501C-3 status. 
D. Private individuals or profit - making organizations 
Organizations classified as either group A or group B will not be assessed fees for the use of                  
school facilities (other than what is noted in the table below Olcott Turf Field and Olcott Field                 
Lighting), unless there are charges for custodial or other school personnel assistance. Such             
organizations will be charged whenever school is not in session, unless the building is already               
open for a school district purpose. 
Organizations classified as either group C or group D shall be assessed fees for the use of                 
school facilities and equipment, and for custodial fees as specified under Rental Fees.  



RENTAL FEES 
Group A and Group B - Monday through Saturday - No charge if custodian on duty for school 

district purposes. Otherwise  $75 per hour. 
Sunday and Holidays - $100 per hour 

Group C and Group D – Usage fees according to chart below plus Monday through Saturday - 
$75 per hour 

Sundays and Holidays- $100 per hour 

Building Area Rental Fees Group B Group 
C 

Group D 

 Olcott Turf Field/Track 
 - 2 hours 

$110 
$0-No charge 

NA NA 

Olcott Field Lighting  
2 hours 

(Sept through Nov only) 

$75 NA NA 

Performing Arts Center  $1000 $2000 

Bedwell Multipurpose Room  $250 $500 

Bedwell Gym  $400 $800 

Middle School Multipurpose   
Room 

 $250 $500 

Middle School Gym  $400 $800 

High School Upper Gym  $400 $800 

High School Lower Gym  $500 $1000 

High School Community   
Room 

 $250 $500 

Cafeteria  $500 $1000 

Kitchen  $250 $500 

Faculty Cafeteria  $150 $300 

Classroom  $50 $100 

Wrestling Room  $150 $300 

Batting Cages  $100 $200 



Special Lighting  $150 $300 

Following Spot  $50 $100 

Sound System  $150 $300 

Risers  $250 $300 

A member of the cafeteria staff is required to be on duty when the kitchen is in use. The rate for                     
cafeteria staff is $30.00/hour. 
Areas Not Available For Rent: 
Music Room at Bernards High School 
Vocal Room at Bernards High School 
Library/Media Centers at All Schools 
Technology Labs at All Buildings 
Weight Room at BHS 
Seating Capacities: 
Bernards High School: 
Performing Arts Center 1080 
Lower Gym 1170 
Wrestling Room     42 
Upper Gym   460 
Cafeteria   350 
Bernardsville Middle School: 
 Multipurpose Room 328 
Gymnasium                           1000 
 Bedwell School: 
Multi Purpose Room 369 
Gymnasium                            640 
These rules and regulations are subject to change at any time by the Somerset Hills 
Board of Education.  Reasonable notice of any change will be given to any applicant 
Whose application has been approved prior to such a change. 
Equal Opportunity 
No pupil, employee, or other person shall, on the grounds of race, color, national origin, sexual                
orientation, gender, religion, English proficiency, socio-economic status, or disability be          
excluded from participation in, be denied the benefits of, or otherwise be subject to              
discrimination under any Somerset Hills School District program, employment practice, or           
activity. In addition, the curriculum promotes mutual acceptance and respect among pupils, and             
enables pupils to interact effectively with others. N.J.A.C. 6:4-1.3(b) and 6:4-1.5; Section 504;             
Rehabilitation Act of 1973; N.J.S.A. 10: S; Title IX, Education Amendments of 1972. 
N.J.S.A. 18A:20-20; 18A:20-34 
Adopted: 27 February 2008 
Revised: 28 March 2012 
Revised: 9 December 2015 



Revised:          7 January 2015 
Revised:  26 April 2017 
Revised:          07 May 2019 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

REGULATION Somerset Hills 
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Section: Property 

7510. USE OF SCHOOL FACILITIES 
Date Created: October 2008 

Date Edited: January 2016 
 
7510. USE OF SCHOOL FACILITIES 
The Somerset Hills Board of Education is pleased to encourage the use of its facilities for                
worthwhile, non-profit purposes when such uses do not interfere with the school program or              
ideals of the community. 

  

The Board of Education reserves the exclusive right to determine the eligibility of an              
organization and to assign a classification to any application for the use of school facilities. 

  

Those organizations whose aim and intended use are consistent with the general policy – Use of                
Facilities - shall be considered eligible and classified as follows: 

  

Community Organization shall be construed to mean an organization whose headquarters           
is within the confines of The Somerset Hills School District and whose membership is              
entirely from within the district. 

  

Area Organization shall be construed to mean an organization whose headquarters is            
within the confines of The Somerset Hills School District and whose membership            
consists of a representative number from within the district. 

  

Invited Organization shall be construed to mean an organization that has been invited by              
the Board of Education to host approved programs. 

  



The following rules and regulations have been formulated to clarify procedures and            
responsibility of The Somerset Hills Board of Education and the organization requesting the use              
of school facilities. 

  

Application 

  

1.        All requests by an outside organization are to be made at the Principal's office at                
least three weeks in advance of the requested date of use. Requests must be              
filed on-line, using the “School Dude” program for Bedwell Elementary and          
Bernardsville Middle School. For Bernards High School, a use of Facilities Form            
should be submitted to the principal’s office. There shall be a non-refundable            
application fee of $50.00 to cover administrative costs. 

  

2.        The Principal shall determine if the use of facilities is appropriate and within the               
context of the district intended use. If deemed appropriate, and does not interfere             
with the education program, the application will be forwarded to the Business            
office, where fees will be determined. 

  

3.        When the request is granted by the Business office, and the applicant agrees to               
the charges associated with the use of facilities, it shall constitute a permit which              
may be revoked by The Somerset Hills Board of Education upon reasonable            
grounds and notice. 

  

Regulations 

  

1.        Violation by a permit holder of any of the regulations governing the use of               
facilities may be the cause of cancellation of all existing permits and the denial of               
any permits in the future. The granting of a permit for the use of one part of the                  
building or grounds confers no privileges for the use of any facilities other than              
those stated in the permit. 

  



2.         All premises are to be left in the condition found upon use. 

  

3.        A permit does not include the use of school equipment such as special lighting,               
public address system, band instruments, stage scenery, kitchen equipment,         
technology, etc. unless they are operated or supervised by school personnel           
approved by The Somerset Hills Board of Education. 

  

4.        Any damage to Board property and/or equipment as a result of use of facility               
and/or equipment will be assessed and charged to the applicant. 

  

5.        Applicant will be responsible for any damage to school property and will save the               
Board of Education harmless from liability to which the Board may be subjected             
to by reason of applicant's use of the school facility. 

  

6.          Applicant is to use the school facilities at applicant's own risk.  The applicant                       
must have a policy of liability insurance for its use and the school district's                           
protection against possible claims for personal injuries or property damage                   
arising out of the applicant's use of the school facilities. The policy must have                           
$1 million of liability coverage for each occurrence and $2 million liability                   
coverage in aggregate.  A Certificate of Insurance naming The Somerset Hills                     
Board of Education as an additional insured must be submitted prior to final                         
approval. 

  

7.        Written permission must be obtained prior to decorating, installing scenery,           
moving furniture, or equipment alterations, etc. 

  

8.        Smoking, alcoholic beverage, and controlled dangerous substances are prohibited          
on school grounds at all times. 

  



9.        A school custodian is required to be on duty during the hours of use for any                 
school facility. Evening events must end by 11:00 p.m. when school is in session              
unless special arrangements have been made and fees established. 

  

10.      No fees are to be paid to custodians or other workers. All fees will be billed by                  
the School Business Administrator/Board Secretary on an hourly basis in addition           
to the rental fees listed below. 

  

11.      The Board of Education may require the applicant to provide police protection,             
which, if required, shall be paid for by the applicant. 

  

12.      Applicant will post an indemnity bond for performance of its obligation under             
these regulations if requested by the Board of Education. 

  

13.      These rules and regulations are subject to change at any time by The Somerset               
Hills Board of Education. Reasonable notice of any change will be given to any              
applicant whose application has been approved prior to such change. 

  

14.      The following Rental fees as outlined in Policy 7510 shall apply to area              
organizations, and when appropriate to community and local organizations.          
Rates and fees are based on a per occurrence use basis. 

  

Equal Opportunity 

  

No pupil, employee, or other person shall, on the grounds of race, color, national origin, sexual                
orientation, gender, religion, English proficiency, socio-economic status, or disability be          
excluded from participation in, be denied the benefits of, or otherwise be subject to              
discrimination under any Somerset Hills School District program, employment practice, or           
activity. In addition, the curriculum promotes mutual acceptance and respect among pupils, and             



enables pupils to interact effectively with others. N.J.A.C. 6:4-1.3(b) and 6:4-1.5; Section 504;             
Rehabilitation Act of 1973; N.J.S.A. 10: S; Title IX, Education Amendments of 1972. 

 Eliminate table (Exists in Policy) 

Building Area Rental Fees Non-Profit For-Profit 

      

Performing Arts Center $1000 $2000 

Bedwell Multipurpose Room $250 $500 

Bedwell Gym $400 $800 

Middle School Multipurpose Room $250 $500 

Middle School Gym $400 $800 

High School Upper Gym $400 $800 

High School Lowe Gym $500 $1000 

High School Community Room $250 $500 

Cafeteria $500 $1000 

Kitchen $250 $500 

Faculty Cafeteria $150 $300 

Classroom $50 $100 

Wrestling Room $150 $300 

Weight Room $150 $300 

Batting Cages $100 $200 

      

Equipment Non-Profit For-Profit 

      

Special Lighting $150 $300 

Following Spot $50 $100 

Sound System $150 $300 

Risers $250 $300 



  

Organizations that are invited by the Board of Education to host approved programs will not be                
charged building or rental fees. (Included in Policy) 

  

Custodial Hourly Rates 

  

Custodial fees are charged for set up and clean-up for all events. A minimum of one hour will                  
be charged for services rendered. 

  

Custodian and Equipment Operator Fee        $42.00/Hour 

Holidays and Sundays                                    $54.00/Hour  

(These do not agree with rates in Policy) 

  

The following is all included in the policy 

A member of the cafeteria staff is required to be on duty when the kitchen is in use. The rate for                     
cafeteria staff is $30.00/hour. 

  

Areas Not Available 

  

Music Room at Bernards High School 

Vocal Room at Bernards High School 

Library/Media Centers at All Schools 

Technology Labs at All Buildings 

  



Seating Capacities 

  

High School 

  

Performing Arts Center          1080 

Lower Gym                             1170 

Wrestling Room                         42 

Upper Gym                               460 

Cafeteria                                   350 

  

Middle School 

  

Multipurpose Room               328 

  

Bedwell School 

  

Multi Purpose Room              369 

  

  

Issued:  1 October 2008 

Revised: 7 January 2015 

Revised: 9 December 2015 
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[See POLICY ALERT Nos. 168, 175 and 219] 
 

8210  SCHOOL YEAR 
 

The Board of Education recognizes that the preparation of a school calendar is 
essential to orderly educational planning and to the efficient operation of the 
school district. 
 
The Board shall determine annually approve the days when the schools will be in 
session for instructional purposes.  The school calendar will provide no fewer 
than one hundred eighty _____________ (one hundred eighty or more) days 
of instruction in accordance with N.J.S.A. 18A:7F-9.  Days on which school is 
closed for holidays, teachers’ institutes, and inclement weather shall not be 
considered as days in session.   
 
A half-day class or shortened school day shall be considered the equivalent of 
a full day only if school is in session for four or more hours, exclusive of 
recess periods or lunch periods. 
 
A school day shall consist of not less than four hours, of actual instruction, except 
that in an approved Kindergarten, one continuous session of two and one-half 
hours may be considered a full day for Kindergarten in accordance with 
N.J.A.C. 6A:32-8.3(b).  A half-day class shall be considered the equivalent of a 
full day’s attendance only if the class is in session for four hours or more, 
exclusive of recess periods or lunch periods. 
 
An approved Kindergarten shall meet the requirements set forth in N.J.A.C. 
6A:32-8.3(c).] 
 
The Commissioner of Education shall annually prescribe a list of religious 
holidays on which it shall be mandatory to excuse students for religious 
observance upon the written request signed by the parent or person standing in 
loco parentis.  Staff members shall avoid, whenever possible, scheduling a test on 
a religious holiday commonly observed by residents of the district. 
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School Year 
 
 
The Superintendent shall annually prepare and submit to the Board a school 
calendar for the next school year no later than May 1 _________________ 
(date).  The Board reserves the right to alter the school calendar when:  such 
alteration is feasible and serves the best interests of the students of this district; 
the number of school closings during the school year extend the school year 
past a reasonable closing date in June; there is an extended school closing 
during the school year due to an unforeseen circumstance; and/or due to any 
reason deemed in the best interest of students.   
 
 
N.J.S.A. 18A:25-3; 18A:36-2; 18A:36-16 
N.J.S.A. 18A:54-25 [vocational districts] 
N.J.A.C. 6A:32-8.3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
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[See POLICY ALERT No. 219] 
 

R 8220  SCHOOL CLOSINGS 
 

The following procedures will govern the unscheduled closing of school for the 
entire school day, the delayed opening of school, and the early closing of school.  
No single set of rules can anticipate the problems that may be encountered when 
schools must be closed, and Building Principals may be required to exercise 
independent judgment in individual circumstances.  Any consequent deviation 
from these rules shall should be reported approved promptly to by the 
Superintendent. 

 
A. Notification Provisions 

 
1. The Superintendent or designee shall notify media outlets 

and/or activate an emergency call system when a decision is 
made for an unscheduled closing of school for the entire school 
day, the delayed opening of school, or the early closing of 
school.  Notice to television and radio stations shall be by 
telephone call, with appropriate code, to the following stations.  
The media outlets may include, but not be limited to, radio, 
television stations, and internet websites as listed below: 

 
Television and/or Radio Station 
 
www.shsd.org 
908-630-3019 
School Messenger 

 
2. Parent(s) or legal guardian(s) will be notified at the beginning of each 

school year that they will be notified of an emergency school 
closing day by means of announcements over the media outlets 
radio stations listed above.  The notice will include the call 
numbers of each station, its location on the AM or FM band, and 
the time(s) at which the announcement will be carried.  Parent(s) or 
legal guardian(s) will be cautioned not to attempt to telephone the 
radio station. 
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3. The Principal of each school building will, in cooperation with the 
_________________ (list appropriate organization of parents or 
volunteers), prepare an emergency call chain for the prompt 
notification of parent(s) or legal guardian(s) that children will be sent 
home early. 
 
a. The parent call chain will list the telephone number of the 

parent or legal guardian of each child in the school.  The 
chain will be reviewed and updated annually.  Each parent(s) 
or legal guardian(s) is responsible for supplying his/her 
telephone number or other information that will permit the 
notification of a person responsible for the child. 

 
b. A copy of the complete parent call chain will be maintained 

by the Principal and will be kept as a confidential 
document.  An additional copy will be kept in the office of 
the Superintendent.  

 
c. Portions of the parent call chain will be released to 

volunteer callers as necessary for the integrity and efficient 
operation of the call chain process. 

 
4. The Principal of each school building shall prepare an emergency 

call chain for the prompt notification of all teaching staff members 
and support staff members who regularly report to that school. 
 
a. The staff call chain will be reviewed and updated annually.  

Each staff member is responsible for supplying the 
telephone number at which he/she can be reached for 
notification of the closing or delayed opening of school. 

 
b. A copy of the complete staff call chain will be maintained 

by the Principal and will be kept as a confidential 
document. 

 
c. Portions of the staff call chain will be released to staff 

members as necessary for the integrity and efficient 
operation of the call chain process. 

 
5. The ________________ will prepare and administer a staff call 

chain for central office employees. 
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6. The ________________ will prepare and administer a staff call 
chain for __________________ employees. 

 
7. Each staff call chain should be so organized as to ensure that the 

first called are those staff members who live farthest from the 
school, office, or facility to which they regularly report. 

 
B. All Day Closing 

 
1. The decision to close schools for the day will be made in 

accordance with Policy No. 8220 and no later than 
__________________ a.m.  As soon as the decision is made, the 
Superintendent or designee __________________ will promptly 
notify: 
 
a. Television and radio stations (see paragraph A1) The 

media outlets identified in A.1. above,; 
 

b. All Building Principals,  school staff members; 
 
c. The Director of Transportation (or transportation contractor), 
 
d. __________________ (other individuals or offices to be notified), 
 
ec. __________________ (private schools to which transportation is 

provided for district children), ; and 
 
fd. __________________ Police Departments. (municipalities 

that are affected by decision or that provide school crossing guards); 
 

e. Board of Education President; and 
 

f. Any other individuals or organizations the 
Superintendent or designee determines the need to be 
notified. 

 
2. Each Building Principal and other person responsible for a call 

chain will promptly institute the process of notifying staff 
members of the closing by means of the staff call chain.  Every 
effort should be made to notify staff members as soon as 
practicable. 
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3. In the event a staff member cannot be reached by telephone, the 
caller will report that fact to the Building Principal or other person 
responsible for the call chain. 

 
42. Notwithstanding a provision in a collective bargaining 

agreement, if applicable, uUnless the Superintendent determines 
otherwise, school office personnel and custodial personnel are 
expected to report for work on an emergency closed day.  It is the 
intention of this rule that all school offices be uniformly closed or 
open on a day when the schools are closed for emergency.  

 
C. Delayed Opening 

 
1. When circumstances are such as to require the late opening of 

school, the school day will ordinarily be delayed by two hours.  All 
beginning schedules will be in effect, modified only by the two 
hour delay. 

 
21. The decision to delay the opening of school will be made as soon 

as practicable.  Notice of the delayed opening will be given in 
accordance with B. above. 

 
32. Notwithstanding a provision in a collective bargaining 

agreement, uUnless the Superintendent determines otherwise, 
school office personnel and custodial personnel are expected to 
report to work on time if the opening of school is delayed. 

 
43. If weather conditions change deteriorate after a delayed opening 

has been announced, the Superintendent may decide to close 
schools for the day.  This decision will be made as soon as 
practicable.  Notice of the closing of schools for the day will be 
given in accordance with B.1. above. 

 
54. The Principal of each school will modify the school’s schedule to 

accommodate the shorter day.  Morning schedules may be 
canceled.  After-school and athletic events may be canceled. 

 
6. Lunch will be served as usual, but may be delayed. 
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D. Early Dismissal 
 
1. The A decision by the Superintendent or designee to close 

school early will be promptly relayed to the media outlets, school 
staff members, and the people or organizations listed in B.1. 
above:. 
 
a. Building Principals in the affected schools,  
 
b. The Director of Transportation (or transportation contractor), 
 
c. __________________ (other individuals or offices to be notified), 
 
d. __________________ (private schools to which transportation is 

provided for district children),  and 
 
e. __________________ Police Departments (municipalities that 

are affected by decision or that provide school crossing guards). 
 
2. Building Principals in the affected schools will promptly notify all 

school staff members of the early closing, using appropriate 
building procedures. 

 
3. Parents(s) or legal guardian(s) may will be notified of an early 

dismissal through by an emergency call system, district or 
school website, a telephone communication chain, or any other 
method or process deemed appropriate the emergency parent 
call chain.  Each caller will report to a person designated by the 
Principal the names of any parent(s) or legal guardian(s) who cannot 
be reached by telephone. 

 
4. Buses may be loaded as soon as they arrive at the school and may 

depart as soon as all students assigned to the bus have boarded. 
 

54. A parent(s) or legal guardian(s) may come to the school and sign out 
his/her child at any time after the decision to close early has been 
made.  Any removal of a child must be in strict accordance with 
Policy and Regulation 5230 regarding the person(s) to whom a 
child may be released. 
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65. The Principal may will designate a safe and secure location in the 
school building to which may be assigned students whose parent or 
temporary caretaker could not be reached by telephone or other 
means or the student was unable to be released from school 
early for good reason.   
 
a. A teaching staff member will be assigned to supervise the 

students who remain in the school. 
 
b. Students who have remained in the school will be released 

at the time school regularly closes, by whatever means of 
transportation they would have taken were the school not 
closed early.   

 
c. The Principal may arrange for a late bus or transportation 

by private vehicle for students retained at the school. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Issued: 
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School Day 
Mar 20 

M 
[See POLICY ALERT No. 219] 

 
8220  SCHOOL DAY 

 
The Board of Education shall annually approve determine the times that 
school(s) will be in session, for the purpose of providing adequate time for 
students to profit from the educational program of the district including the 
starting and ending time of a shortened day.  A school day shall be in 
accordance with N.J.A.C. 6A:32-8.3. 
 
The schools of the district will be in session for students on those days specified 
and times recommended by the Superintendent and annually approved by 
the Board and at the following times:. 
 

Grades: Time in Session: 
 
_______________ ____________________ 
 
_______________ ____________________ 
 
_______________ ____________________ 

 
The Superintendent may close the schools, delay the opening of school, or dismiss 
school early when such alteration in the regular session is required for the 
protection of the health and safety of students and staff members or other good 
cause.  A shortened school day, whether it is planned or emergent (as in the 
case of inclement weather), must meet certain requirements in order to count 
toward the one hundred eighty day requirement of N.J.S.A. 18A:7F-9.   
 
The Superintendent shall inform the Board President of any such alteration as 
soon as possible and shall prepare rules for the proper and timely notification of 
concerned persons in the event of any delayed opening or emergency school 
closing of the schools. 
 
Students shall regularly be permitted to enter school ____________ minutes 
before the start of class and, during inclement weather, shall be permitted to enter 
school ____________ minutes before the start of class. 
 
 
N.J.A.C. 6A:32-8.3 
Adopted: 
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M 
 
[See POLICY ALERT Nos. 94, 97, 100, 106, 133, 169, 180, 
 203, 208, 215 and 219] 
 

8462  REPORTING POTENTIALLY MISSING OR ABUSED CHILDREN 
 
The Board of Education recognizes early detection of missing, abused, or 
neglected children is important in protecting the health, safety, and welfare of all 
children.  In recognition of the importance of early detection of missing, abused, 
or neglected children, the Board of Education adopts this Policy pursuant to the 
requirements of N.J.S.A. 18A:36-24 and 18A:36-25.  The Board provides this 
Policy for its employees, volunteers, or interns for the early detection of missing, 
abused, or neglected children through notification of, reporting to, and 
cooperation with the appropriate law enforcement and child welfare authorities 
pursuant to N.J.S.A. 18A:36-24 and 18A:36-25 et seq., N.J.A.C. 6A:16-11.1, 
N.J.S.A. 9:6-8.10, and N.J.A.C. 6A:22-4.1(d). 
 
Employees, volunteers, or interns working in the school district shall immediately 
notify designated child welfare authorities of incidents of alleged missing, abused, 
and/or neglected children.  Reports of incidents of alleged missing, abused, or 
neglected children shall be reported to the New Jersey State Central Registry 
(SCR) at 1-877 NJ ABUSE or to any other telephone number designated by the 
appropriate child welfare authorities.  If the child is in immediate danger a call 
shall be placed to 911 as well as to the SCR. 
 
The school district shall prominently display information about the 
Department of Children and Families’ State Central Registry, a toll-free 
hotline for reporting child abuse, in each school of the district.  The 
information shall give instructions to call 911 for emergencies and shall 
include directions for accessing the Department of Children and Families’ 
website or social media platforms for more information on reporting abuse, 
neglect, and exploitation. 
 
The information shall be in a format and language that is clear, simple, and 
understandable.  The information shall be on a poster and displayed at each 
school in at least one high-traffic, highly and clearly visible public area that 
is readily accessible to and widely used by students, pursuant to N.J.S.A. 
18A:33.28. 
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Reporting Potentially Missing or Abused Children 
 
 
The person having reason to believe that a child may be missing or may have 
been abused or neglected may inform the Principal or other designated school 
official(s) prior to notifying designated child welfare authorities if the action will 
not delay immediate notification.  The person notifying designated child welfare 
authorities shall inform the Principal or other designated school official(s) of the 
notification, if such had not occurred prior to the notification.  Notice to the 
Principal or other designated school official(s) need not be given when the person 
believes that such notice would likely endanger the reporter or student involved or 
when the person believes that such disclosure would likely result in retaliation 
against the student or in discrimination against the reporter with respect to his or 
her employment. 
 
The Principal or other designated school official(s) upon being notified by a 
person having reason to believe that a child may be missing or may have been 
abused or neglected, must notify appropriate law enforcement authorities.  
Notification to appropriate law enforcement authorities shall be made for all 
reports by employees, volunteers, or interns working in the school district.  
Confirmation by another person is not required for a school district employee, 
volunteer, or intern to report the suspected missing, abused, or neglected child 
situation. 
 
School district officials will cooperate with designated child welfare and law 
enforcement authorities in all investigations of potentially missing, abused, or 
neglected children in accordance with the provisions of N.J.A.C. 6A:16-11.1(a)5. 
 
The district designates Supervisor of Student Services as the school district’s 
liaison to designated child welfare authorities to act as the primary contact person 
between the school district and child welfare authorities with regard to general 
information sharing and the development of mutual training and other cooperative 
efforts.  The district designates the Superintendent or designee as the school 
district’s liaison to law enforcement authorities to act as the primary contact 
person between the school district and law enforcement authorities, pursuant to 
N.J.A.C. 6A:16-6.2(b)1, consistent with the Memorandum of Agreement, 
pursuant to N.J.A.C. 6A:16-6.2(b)13. 
 
An employee, volunteer, or intern working in the school district who has been 
named as a suspect in a notification to child welfare and law enforcement 
authorities regarding a missing, abused, or neglected child situation shall be 
entitled to due process rights, including those rights defined in N.J.A.C.      
6A:16-11.1(a)9. 
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Reporting Potentially Missing or Abused Children 
 
 
The Superintendent or designee shall provide training to school district 
employees, volunteers, or interns on the district’s policy and procedures for 
reporting allegations of missing, abused, or neglected child situations.  All new 
school district employees, volunteers, or interns working in the district shall 
receive the required information and training as part of their orientation. 
 
There shall be no reprisal or retaliation against any person who, in good faith, 
reports or causes a report to be made of a potentially missing, abused, or 
neglected child situation pursuant to N.J.S.A. 9:6-8.13. 
 
 
N.J.S.A. 18A:33-28; 18A:36-24; 18A:36-25 et seq. 
N.J.A.C. 6A:16-11.1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted: 
 


